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REGISTRATION / REGISTRASIE

STEP-BY-STEP INSTRUCTIONS

STAPPE VIR REGISTRASIE

‘: Fertilizer Association of Southern Africa




Registration Step-by-Step

Step 1 Go to our website to register. Click on the following link
http://www.fertasa.co.za/training/facts-basos/

Step 2 Scroll down and click on Online BASOS-FACTS Course Reqistration

Please note: Should you
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over more than one sitting, BASOS-FAGTS COURSE
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Re-examination - R680 per Module

Guidelines for the registration process

The following link will take you to our online registration form: Online BASOS-FACTS Course Registration

o

=]

Complete all the fields as required and click on “Register” and you will receive a username and password

o

You can then either request an invoice or upload the proof of payment

BASOS admin team to activate your access to the BASOS/FACTS exam page

o

You will then receive an email notification of your activation whereupon you can either click on the link

provided or log in with your username and password

Step 3 Complete the registration form. Upload a profile photo of yourself (JPEG format) and a copy
of your ID (PDF format). If you are not connected to a company, fill in the word PRIVATE
where a company name is requested. Your email address is especially important as it is the
means of direct communication with candidates.

Step4  Click on REGISTER
Step 5 Complete your company information or, if you are a private candidate, skip this section.

Step 6 Pay the registration fee with an EFT or via Payfast. Please upload proof of payment to the
system. Should you require an invoice, click on REQUEST TAX INVOICE
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Step 7  You will receive an email from the Fertasa interactive website giving your access codes.
You may change your password yourself by clickihg on the link
http://www.fertasastats.co.za/pages/ and scrolling down to Forgot your password
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Step 8  You are now registered for the course. Once payment has been verified your profile will be
activated on the Fertasa interactive system, after which you will have access to the
Additional Notes in order to download them. The handbook will be couriered to your physical
address. The delivery period averages 3 to 7 working days.

Step 9 a) Itis your responsibility to register for the examination before the deadlines.

b) Examinations take place annually in May and September.

c) You will receive a reminder email a month before the examination registration deadline
and again a fortnight before the deadline. Examination dates are available on the
website; please click on the link http://www.fertasa.co.za/training/facts-basos/ then
scroll down and click on Exam Schedule
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d) Two weeks prior to the examination date, you will receive an email confirming your
exam registration.

e) Ensure that you have registered for the correct modules and examination venue.
Should the details be incorrect, email the correct information to
hermien@basos.co.za or basos@fertasa.co.za

f)  If examination registration is not cancelled in writing, an amount of R680 per

module is payable.
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Stappe vir Registrasie

Stap 1 Gaan na ons webtuiste vir registrasie. Kliek op die volgende skakel
http://www.fertasa.co.za/training/facts-basos/

Stap 2 Blaai af en kliek op Online BASOS-FACTS Course Reqistration

Please note: Should you

choose to write your exams

over more than one sitting,

BASOS-FACTS COURSE
it is highly recommended - -R6.300
that you write Modules 1, 2 '
and 3 first. -Mmu:iw::lwum}
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® Exam
Re-examination - R680 per Module

Guidelines for the registration process

The following link will take you to our online registration form: Online BASOS-FACTS Course Registration

o

=]

Complete all the fields as required and click on “Register” and you will receive a username and password

o

You can then either request an invoice or upload the proof of payment

BASOS admin team to activate your access to the BASOS/FACTS exam page

o

You will then receive an email notification of your activation whereupon you can either click on the link

provided or log in with your username and password

Stap 3  Voltooi die registrasievorm. Laai ‘n profielfoto van jouself (JPEG-formaat) en ‘n afskrif van
jou ID (PDF-formaat) op. Indien jy nie verbonde is aan ‘n maatskappy nie voltooi by
maatskappy die woord PRIVAAT. Jou e-posadres is baie belangrik aangesien dit die wyse
van direkte kommunikasie met kandidate is.

Stap 4 Kliek op REGISTER
Stap 5 Voltooi jou maatskappy inligting of ‘skip’ hierdie gedeelte

Stap 6 Betaal die registrasiegeld met ‘n EFT of Payfast. Laai asseblief bewys van betaling op die
stelsel. Indien jy ‘n faktuur verlang kliek op REQUEST TAX INVOICE
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Stap 7 Jy sal ‘n e-pos ontvang van die Fertasa Interactive webtuiste met jou toegangskodes. Jy
kan jou wagwoord self verander, kliek op die skakel http://www.fertasastats.co.za/pages/
blaai af tot by Forgot your password
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Stap 8 Jy is nou geregistreer vir die kursus. Sodra betaling geverifieer is sal jou profiel op die
Fertasa Interactive stelsel geaktiveer word waarna jy toegang het tot jou Addisionele Nota’s
wat jy self kan aflaai. Die handboek word per koerier by jou fisiese adres afgelewer. Die
afleweringstyd is ongeveer 3 tot 7 werksdae.

Stap 9 a) Ditis jou verantwoordelikheid om te registreer vir die eksamen voor die afsnydatums.
b) Eksamens vind plaas in Mei en September van elke jaar.

c) Jysal ‘n e-pos ontvang een maand voor die afsnydatum vir eksamenregistrasie sowel
as 2 weke voor die afsnydatum vir eksamenregistrasie. Eksamendatums is beskikbaar
op die webwerf, kliek asseblief op die skakel

http://www.fertasa.co.za/training/facts-basos/ blaai af en kliek op Exam Schedule
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d) Twee weke voor die eksamen plaasvind sal jy ‘n e-pos ontvang om jou
eksamenregistrasie te bevestig.

e) Maak seker jy het vir die regte modules en eksamenlokaal geregistreer. Indien nie,
stuur asseblief ‘n e-pos na hermien@basos.co.za of basos@fertasa.co.za met die
korrekte inligting.

f)  R680 per module is betaalbaar indien jy nie jou eksamenregistrasie skriftelik

kanselleer nie.
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